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1 SCOPE

The purpose of this document is to provide the standard for the correct compilation of incoming

transport documents and labeling specifications.

2  FIELD OF APPLICATION

The procedure applies to all external, internal and subcontracted supply components.

3 MATERIAL IDENTIFICATION

Incoming materials must be identified (for each handling unit, pallet, cage, container, etc.) by the supplier

with an identification tag, preferably in A5 or A4 format
The UDMs (handling units) must be single code.

The character used to indicate the component code must be at least 20 mm.

It is the supplier's responsibility to use a tag containing all the information mentioned below.

L  POSITIONING AND CONTENTS OF THE IDENTIFICATION LABEL

The identification label must be placed on at least 2 sides of the container (both the long and the short

one), corresponding to the entry directions of the handling trolley, in a clearly visible position.
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The information that the tag must contain is:
- Company name of the supplier: name or acronym and possible address of the supplier.
- Product name:generic name of the product as indicated in the Berco Spa purchase order.

- Berco Spa item number: product identification number at Berco Spa. This information must

be both in plain text and in barcode format

- Quantity in the container: number of product units present in the container. (In clear and

barcode format)
- SAP purchase order number:relevant purchase order number.
- SAP Purchase Order Line No.:item number of the relevant purchase order.

- Date of shipment: you must indicate the date of shipment of the pallet (this date must not

be in code and must indicate day, month, year).

- Total weight of the container (material weight including the tare weight of the container).

Additional information: (to be placed in red) means those words relating to certain reports: for
example (Returned not processed, Returned non-compliant not processed (due to Berco), Returned

non-compliant partially processed (due to Berco); Returned non-compliant (due to supplier ).

The tag must be made of non-perishable material and with indelible writing to remain outdoors.
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e In the case of PPAP orders,these must always be appropriately identified with a specific
dedicated sign indicating: the name of the Supplier, the customer's drawing number, the revision

index of the drawing and the reference to the purchase order.

It is the supplier's responsibility to ensure before shipping that there are no other identification tags on

the containers that could create ambiguity regarding the origin of the material.

5 INFORMATION PRESENT ON THE TRANSPORT ACCOMPANYING DOCUMENT

e Thetransport document must be sent to Berco by email at least 24 hours before arrival in Berco.
If the transport LT is greater than 24 hours, it must be sent upon departure of the goods from
the supplier to the following email address: documenti_trasporto.berco@thyssenkrupp.com

e The delivery note must always mention the SAP order and the order line (position) to which it
refers.

e The quantities must be grouped by order line.

e The document must include the Berco item code for each line

e The quantities must be expressed in the unit of measurement of the order

e The document must show the total number of packages, to allow a quick check upon unloading

e The document must also include the total number of corresponding packages
(pallets/boxes/containers) for each order position

e The document must indicate whether it is a deposit or balance

e The document must indicate whether it concerns cases such as PPAP Order, Return not
processed, Return non-compliant not processed (due to Berco), Return non-compliant partially
processed (due to Berco); Returned non-compliant (supplier cause)

e In the case of steel and profiles, the document must also additionally report the casting field

(therefore a ddt line for each order/position/casting number).
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6 ATTACHED DOCUMENTS

Below are visual examples of the main documents covered in this instruction.
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LOOGC 01 DESTIMAZIONE

BERCO S.P.A.
VIA 1 MAGGIO
44034 COPPARO FE

]
L)

DOCUMENTO DI TRASPORTO

D.D.R.

(D.d.t.)

172 DEL 11-08-199%

CESSICHARIC: DOMICILIO O RESIDENEZA

BERCC S.P.A.
VIA 1 MAGGIO 237

44034 COPPARO FE

N.ORDINE

T oaTa pocuMento | wuMERO
1z/02/2024

[ DATA ORDINE| CONFERMA CRDINE | RE

SEGNATO

MODALITA' DI FAGANENTO
RIM.DIRETTA A 60 GG F.M.

BANCA D'APBCCGIO

COD. CLIENTE [P. IVA O
1

CODI

C= FISCALE COD. AGENTE | ANAGRAFICA CLIENTE

CODICE ARTICOLO

BERCH SPA

DO
ENT 196611

12 FER 2024 13:41

TRASPORTO A CURA DEL

CEDENTRE

VETTORE CONDUCENTE

¥

31

CESSIONARIO | X | VETTORE

" | ASPETTC TSTERIORE DEI BENI

DATE FITIROJINTZIO TRASPFORTY | ORN DEL RITIRO

12/02/2024 13,22

;‘;.‘JCYI.""!‘I J‘ll—' —-v.'-'.’\h;h?. LONI

HURERD

PROGRESSTIVO 117

(1] Ai sensi dell‘'art.3, comma 2, del D.P.R. 441/97

132,000

392,000

DESCRIZIONE U.M]| QUANTITA'
PERNO DI G. 0.a.30/412745
Perno di G. 0.a.10/41274¢
PERNO DI G. 0.a.20/412745 salde

337,000

FITMR DET CESSTONARIT

PAGINA

jﬁﬁhiu’ DEL TRASPORTO
SCARICO C/LAVORO

The number of
containers per
order line
number is
missing

the order line number
(position) and order
correctly indicated

The total
number of
containers is
missing
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Spett e Cestnatario
BERCOS.PA BERCOSFP.A

VIA 1 MAGGIO, 237
44034 COPPARO FE
Italia

VIA 17 MAGGIO, 237
44034 COPPARO FE

The total number of
containers per

position is missing

The total number of

containers is

\ missing

DOCUMENTO DI TRASPORTO  (D.PR 4T286)
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> Invoice
T&:‘Eﬁco S.PA. NO.C*"2722231129

DATE: 202311729

BUYER ORDER NO: As Below Form
ORIGIN OF COUNTRY:P.R.1 NA

PORT OF LOADING / DISCHARGE: Q _ 0

CONSIGNEE / IMPORTER: TTTTT T e e
BERCO S.P.A.

44034 Copparo (FE) Italy - Via 1° Maggio, 237
Mob.: +38 3339184002
degana.import@thyssenkrupp.com a
VAT No.: 91370600265373021E

VAT Rate: 0.16

NCC: CNAPS 315456000775

Sudft £ 8IC Code: HFBACNSDO1Q

NOTIFY PARTY: PAYMENT TERMS: Within 120 ship day

BERCO S.P.A.

44034 Copparo (FE) ltaly - Via 1* Maggio, 237
Tel. (+39) 0532 864135 - Fax(+39) 0532 864259
degana.import@thyssenkrupp.com

DDP PACKAGE

BERCO S.P.A Wood Box 48Pzllets

44034 Copparo (FE) ltaly - Via 1° Maggio, 237

Tel, (+39) 0532 864135 - Fax(+39) 0532 864259 TOTAL WEIGHT

dogana.lmpongmysserkmpp.oom Net Weigl:23444kg Gross Weight 23924kg

PO No, PART NO. Desriplion HS Code QTY (pcs) UNIT PRICE(USD) TOTAL PRICE(USD)

5500000519 c 7 ROI[ FT 84314998 1056 143 H 1.76
5500000519 Cc 1 ROL T 84314999 50 ¢ 3 118
5500000519 Al A ROLLE "BMU 84314999 1120 3 .97
5500000519 A 5 ROl \FT 84314999 112 1 L} .54
5500000519 ®1 41 CFVONFOR} 1C CYLING 84314599 V141 ¢ 1 1.68
5500000519 Al WA ROLLE “BMU 84314999 546 J 1.65
5500000519 ] £l CARRIEF LSHAFT 84314999 226 J L.36
5500000519 K i7 ARRIER R HAFT BM B4314999 500 1 .65
5500000519 N 16 ARRIER R HAFT BM 84314999 461 4 104
5500000518 M i8 ARRIER R HAFT BM 84314999 392 b) 1.69
5500000518 e | LYY FRON' HAFT 84314999 Y120 YR | P A
5500000518 | 5 ROI \FT 84314999 270 2 .74
5500000519 Ci 3A ROI \FT 84314999 115 127 5 1 3.43
5500000519 = C 9eev FRON’ iHAFT 84314999 V28 7] 3 798
5500000519 | = L 1 _ | FRON HAFT 84314999 V32 ¢.5 1.09

Total: v 5169 E_._ 118

MADE IN CHINA Andy He

WE HEREBY CERFIFY THIS INVOICE AS TRUE AND CORRECT, Marke(&nfﬁepl.SFdion Chiet, Dongxing Greup

{ ( ’_/
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LABEL EXAMPLE
oo .|  SUPPLIER
SAP BERCO e LABEL

LABEL

= @}§||I|||\ﬁi a1

UBC e ST TR

. W

MPF1 LI presng et
CR5419

SAP order number and SAP order line are missing. Furthermore, there must be a label per

pallet (single code) with the total number of pieces on the pallet and not on each individual

box.
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Items also missing in barcode format; quantity is missing even in barcode format; Berco order number

and position are missing

Sap order and Sap position are missing
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USTOMER

JERCO S.p.A.

RDER NR (K)
SUPPLIER

3500000528-Copp i

rl

||| || | || || |||||| ||| \||||'|| ||H|| '|l|||'|||' T e
il |

| 976,
ART NUMI NUMBER ® 00 14.561,64

i i mnrmumu T

DESCRIPTION

\ §upporto per rullo tornito e forato BC2092 rev 12 BC
|

o I

M4U LOT NR. (H)

3838

The item must be labeled correctly:

e The code spaces are wrong BC2092 SA
e The name must be correct;

e The barcode must respect exactly the same characters.

NO manual corrections of the quantities, the barcode of the quantities must represent what is written

clearly

Sap order line reference missing.
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EXAMPLE OF CORRECT LABEL(A4 FORMAT or A5 FORMAT)
To be applied at least on 2 sides of the pallet/container
Supplier business name
Berco Item Description Quantity
Example:
PPAP order
Barcode Berco Item Quantity in Barcode

SAP Purchase Order Number

- SAP Purchase Order Line

Shipping date

Total weight incl. tare
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